
 

Manual: submitting a blogpost to the 4TU Ethics Blog 

 
 

Step 1. Log in to your 4TU Ethics account on the 4TU website:  

 https://www.4tu.nl/ethics/ 

Username is your university email address. If you forgot your password, click 

 “forgot password” 

Step 2: Navigate to the tab “blog”  

 
On the right side of the screen, click “add” 

Step 3: Write down the text, or copy/paste your text from another document.  

  On the right side, add the title and author name 

 
Step 4: Work on the layout of the text. See the example layout below  

- Use short paragraphs 

- Make sure your language is suitable for a wider audience 

- Use subheadings between paragraphs: 

o Select the text and choose “Heading 2” 

- If you want to add a link to another webpage, select the text, click on the link 

icon, and add the URL.  

 

- If you want to add an image throughout the text, click the image symbol and 

add an image from your computer. Below the image, write the image source.  

 

- Include a list of references and notes at the end (if applicable) 

https://www.4tu.nl/ethics/


 

Step 5: Add header image.  

At the right bottom of the page, click “header”, and then click “add” 

 Choose a picture from your computer.  

Tick the box “Show photo credits” and add the image source.  

Step 6: Select topics 

 At the right bottom of the page, click “tags” and select the topics that are 

 appropriate for your blog.  

Step 7: Save your work in the top left.  

Here you can also view how the blog looks in published version  

When you are finished, click publish to submit for publication. The editorial 

 team will now copy-edit your blog and publish it. 
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